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Dr. Charlotte Pence 
Email: cpence@eiu.edu 
Office: Coleman 3745 
ENG 1000: FUNDAMENTALS 
SPRING2017 
3 CREDIT HOURS 
Office Hours: W 2-4; F 12-1, 2-3; & by appt. 
REQUIRED TEXTS AND MATERIALS 
Course Information: 
1-1:50MWF 
Section: 003 
Room: CH 3130 
o Ideas & Aims for College Writing by Tim Taylor and Linda Copeland 
o P1wtice Tla!! Reference Guide, 9'1' ed. by Muriel Harris & Jennifer Kunca 
o A writer's notebook of your choice. (Bring to every class.) 
o Three-ring binder or folder to keep all of the workshop pieces and handouts. 
COURSE DESCRIPTION 
A course in the improvement of the fundamentals of entry-level college writing skills. 
Practice and instruction in the development of an individualized process of analytical 
reading, prewriting, drafting, revising, editing, and proofreading. Required of students who 
do not meet the prerequisites for ENG 1001G. ABC/No Credit. 
STUDENT LEARNING OBJECTIVES 
• Demonstrate entry-level college writing produced through an individualized and 
independent process of prewriting, drafting, revising, editing, and proofreading. 
• Demonstrate effective expository and persuasive writing throughout the semester in 
thesis-based and non-thesis-based prose. 
• Demonstrate analytical reading skills to understand and critically evaluate diverse 
reading materials. 
• Demonstrate the ability to collaborate and help fellow students in the writing process 
through workshops/peer review sessions that focus on developing the ideas, 
support, and details. 
• Demonstrate the ability to employ strong evidence, examples, and supporting details. 
• Compose well developed paragraphs and sentences that are direct, economica� free 
of ambiguity, and structurally appropriate for the ideas expressed and the audience 
addressed. 
• Compose paragraphs that exemplify paragraph unity, demonstrate sentence variety, 
and effectively use transitions. 
COURSE REQUIREMENTS & GRADING 
Our class work will consist of quizzes and discussions of assigned readings, but mainly this 
course's grade revolves around your writing. We will do a number of in-class writing 
activities ranging from grammar exercises to topic brainstorming to drafting of essay 
paragraphs. Our focus revolves around three major essays that we will work on in stages 
where you can gather feedback via your peers in workshop, private conferences, and written 
suggestions. 
As we all know, though, success in a writing course is more about one's attitude than one's 
skills. To succeed in this course, you first and foremost need to want to succeed. Meeting all 
deadlines, hard work, and a positive attitude when facing challenges are keys to a successful 
student. If something feels "boring" or "too hard," I encourage you to push against that 
feeling. Instead, focus on picking topics that are meaningful to you so that you have 
something you want to say--something that the world needs to hear. 
Essays: Realizing your rhetorical situation, which is identifying your audience and writing 
with exigence, is crucial to engaged and inspired writing. Therefore, you will have enough 
latitude to choose essay topics meaningful to you that also meet the assignment's goals. 
Throughout the semester, we will be refining our ideas into three main essays: a personal 
essay, a rhetorical analysis, a position essay with research. 
All of the papers have deadlines for workshop, submissions, and revisions. With each essay, 
I will hand out our class's assignments and deadlines for that particular section so that I can 
respond better to the class's needs and interests. 
Participation: The time we spend together is our opportunity to exchange ideas and create 
a community. In Mystery and Manner.r, writer Flannery O'Connor reflects on the value of 
writers interacting with one another: "Unless the novelist has gone utterly out of his mind, 
his aim is still communication, and communication suggests talking inside a community." 
While we will be writing nonfiction, this sense of community is equally important. At the 
end of the semester when I reflect on your participation, I will consider not only how often 
you contributed to class discussions, but the quality of those comments. I will also consider 
your seriousness with in-class writing assignments in the participation grade as well. Also, I 
expect a high level of professionalism in class, so texting, sleeping, cell phone 
ringing, etc., will greatly reduce your participation grade. I may also ask you to leave 
class for that day and be counted as absent. Since understanding the writing process as a 
group endeavor is important, participation counts as 10% of your grade. 
Quizzes and Informal Writing Assignments: We will be doing in-class wnt:lngs and 
assigned writing exercises to help you practice your rhetorical skills and to give you an 
opportunity to write without the pressure of a grade. Your attitude, focus, and thorougbness 
with these writings will be reflected in the "Quizzes and Informal Writing Assignments" 
portion of your final grade. For these assignments you will earn either zero or ten points 
each and I will make only minimal comments. if any. To receive full credit. you must meet 
the length requirement. follow instructions. and display a seriousness with the assignment. 
Also I will not allow for any of these writings to be turned in late even if you are absent on 
the day I collect the work. You may. bowever. email me any work that is due before class 
begins. We will also have pop quizzes regarding our readings that are worth ten points each. 
Again. if you are absent or late for a quiz. no make-ups will be given. 
Readings: Assigned essays should be read by the date on the syllabus and will serve two 
purposes. In class, we will discuss the readings in terms of what succeeded and why, and 
how we can employ the rhetorical techniques. The other purpose is to challenge and expand 
our viewpoints, asking us to examine and articulate what we believe and why. Some class 
days, we will not be able to discuss everything that w e  have been assigned, but the 
information is still valuable and may be on a quiz. Also, many of our readings will need to be 
printed out (at your expense) from D2L. 
I would also like to comment on how to read. Yes, we all know how to read, but how to 
read well is a different beast. At a minimum, read everything twice for this class. Also, 
mark in the text while you read, underlining what seems like important sentences and noting 
where you have questions. Sometimes students feel that this sort of marking is disrespectful 
to the text, but it is common practice in college and aids you in comprehension. Granted, if 
you are using a rental book, you can't mark in them. But you can still use post-it notes to 
highlight key points. It is also a good idea to come prepared with a comment or question 
regarding each of our readings so that you are fully engaged in the class discussion. Finally, 
you must always have the reading in front of you, not on your laptop, but printed out. If you 
arrive without your reading in print, you will be counted as absent for that day. 
Attendance, punctuality, and meeting deadlines are all part of academic life. There are 
days you may not want to work, hut successful students work-when they feel inspired or 
not. Coming to class is part of your obligation to your academic career and to your 
community. Therefore, missing four courses will lower your final grade by five points; 
Five or six absences will lower your final grade by ten points. Seven absences will 
result in failure of the course. To allow adequate time for class discussion and in-class 
writing, arrive on time. Being late twice (or leaving early twice) will be considered an 
absence. This attendance policy applies to all students regardless of the reason for the 
absence. The only exception will he school-sanctioned events or illness for which I receive 
notice, in writing, from a university administrator. Finally. if you arrive without the day's 
reading in front of you. it will count as Yz an absence. 
Also. I do not accept late work for most of our work, which includes occasions when you 
are absent. If you must be absent, you may email me your work before the class to receive 
credit for it. The only exception will be school-sanctioned events or illness for which I 
receive notice, in writing, from a university administrator. The reason for this strict policy on 
late work is to help build discipline as writers. Procrastination can be the creative killer to 
writers, so I am trying to take the option of "later" off the table. 
Grading: 
Essay #1 (personal narrative) 20% 
Essay #2 (rhetorical analysis) 20% 
Essay #3 (I-search essay) 20% 
Quizzes/Informal Writing Assignments 30% 
Class Participation 10% 
Grading scale is as follows: 
A = 90-100 B = 80-89 C = 70-79 D = 60-69 F = 0-59 
*Please note that you must earn a "C" or higher to receive credit for this course. 
All major writing assignments and revisions must be completed in order to pass the 
course. If you do not complete a major assignment or if you fail to submit a revision of a 
major assignment at its deadline, you will earn a NC (No Credit) in the course and have to 
take it again next semester. 
COLLEGE CONDUCT 
The following guidelines are written by EIU's composition director Timothy Taylor. I would 
like our class to reflect on these actions of a successful college student every Friday. When 
you arrive on Friday, be prepared to share one difficult act that you successfully performed 
in a college course that week. 
Guidelines for Any College Course by Dr. Tim Taylor: 
1. Come to class on time and stay the entire period. 
2. Bring texts, paper, and writing utensils. 
3. When we discuss a reading or writing assignment, have the materials in front of you. 
4. When we are doing in-class writing, be prepared to actively brainstorm, draft, and 
compose your ideas. 
5. Have opinions and ideas and support your opinions and ideas with details and examples. 
6. Play well with others by respecting others' opinions and being open to them. 
7. Actively help your peers in collaborative activities like peer review. 
8 When working in a group, stay on assigned tasks. 
9. Do not carry on side conversations with other students when the instructor or a student 
has the floor during class. 
10. General rudeness and disrespect is not tolerated. 
11. Cell phones need to be turned off and put away. 
12. Text messaging is not tolerated. 
13. No profanity. 
14. No sleeping. If you do, I will ask you to leave. 
15. Unless it's an emergency, use the restroom before or after class. 
Email Policy by Dr. Tim Taylor: 
I welcome emails if you have questions or concerns about your work in this class. However, 
I expect you to write emails in a professional manner-not like you are texting a close friend. 
Emailing in a professional manner will help you with other professors anc\ also give you 
practice in effective communication. 
If you want to send me an email, follow the guidelines below. Emails should: 
• Have a clear and concise subject line that provides gist of the email, such "Absent 
This Friday" or "Question about Revision" or "Availability for a Meeting?" 
• 
• 
• 
• 
• 
• 
• 
Begin with a formal address, such as "Dr. Taylor:" or "Dear Dr. Taylor:" 
Use a respectful tone 
Provide questions or information in an succinct manner 
Use paragraph hreaks for reading ease and strong organization 
Be edited and proofread effectively so as not to cause confusion 
Refrain from using abbreviations or "text-prose" 
Close with a short statement followed by a comma and your name, such as "Thanks 
for your time," or "Sincerely," or ''Have a good weekend," 
If an email does not follow these guidelines, I will simply reply to the email with this 
message: "Please resend this email once it's been revised to fit the standards of a 
professional email. See pages 5-6 of my course policy." 
UNIVERSITY POLICIES 
Academic integrity 
Students are expected to maintain principles of academic integtity and conduct as defined in 
EIU's Code of Conduct . Violations 
will be reported to the Office of Student Standards. 
Plagiarism is a serious offense and will he dealt with according to university policy, which 
can he found on the Office of Judicial Affairs pages. First offense will be referred to the 
Office of Judicial Affairs and will result in a grade of F for this class. I think we all know 
what plagiarism is by now: the willful "appropriation or imitation of the language, ideas, 
and/ or thoughts of another author, and representation of them as one's original work" 
(from Random House Dictionary of the English Language). In sum, do your job, which means do 
your own work. 
Students with disabilities 
If you are a student with a documented disability in need of accommodations to fully 
participate in this class, please contact the Office of Student Disability Services (OSDS). All 
accommodations must be approved through OSDS. Please stop by Ninth Street Hall, Room 
2006, or call 217-581-6583. 
The Student Success Center 
Students who are having difficulty achieving their academic goals are encouraged to contact 
the Student Success Center ( www.du.edu/ for assistance with time management, 
test taking, note taking, avoiding procrastination, setting goals, and other skills to support 
academic achievement. The Student Success Center provides individualized consultations. 
To make an appointment, call 217-581-6696, or go to 9th Street Hall, Room 1302. 
Using the Writing Center 
I encourage you to use our wonderful Writing Center located at 3110 Coleman Hall. This 
free resource provides one-to-one conferences with writing consultants who can help you 
with brainstorming, organizing, developing support, documenting, and revising your papers. 
To schedule an appointment, you can drop by the center (3110 Coleman Hall) or you can 
call 581-5929. 
COURSE SYLL\BCS 
*Please note that the following syllabus may be altered and that additional assignments will appear on D2L 
Be sure to check both the [Jllabus and your email/or each class. 
Introduction to the Course 
WEEK ONE 
Mon, Jan. 9: 
Introduction to class. 
Your relationship to writing and research. 
Wed, Jan 11: 
Syllabus discussion. 
Fri, Jan 13: 
Reading due: Pages 2-8 on "What It Means to Be a College Student" 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct'' section of the syllabus for ideas. 
In-class Writing: Diagnostic Essay 
Review grammar rule of the week 
Focus on the Personal Essay 
WEEKTwO 
Mon, Jan 16: No Class: MLK Holiday 
Wed, Jan 18: 
Reading due: Ideas and Aims, "I Dream of Egypt . . .  " pp 209-211 and pp. 414-422 "The 
Building Blocks of Sentenccs"(We will do the exercises in class together.) 
First essay will be assigned in class. 
Fri, Jan. 20: 
Reading due: Pages 8-9 on the Code of Communication 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
Sec the "College Conduct'' section of the syllabus for ideas. 
In-class Writing on topic ideas 
Review grammar rule of the week 
WEEK THREE 
Mon, Jan 23: 
Reading due: ''.Just Walk on By: A Black Man Ponders his Ability to Alter Public Space" 
(handout). 
Wed, Jan 25: 
Ideas and Aims, pp. 423-426, "The Simple Sentence" 
Work due: Opening paragraph. Volunteers will be workshoppped. 
Fri, Jan 27: 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct" section of the syllabus for ideas. 
In-class Writing 
Review grammar rule of the week 
LIONS IN WINTER BEGINS TONIGHT! ATTEND AT LE,ST Two EVENTS ON FRJD"' Y X''1D/ OR 
S,\TURDAY. SEE ONLINE SCHEDULE FOR'VlORE DET, ILS: LIONSINWINTER.ORG 
WEEKFOTJR 
Mon, Jan 30: Class Repurposed for Lions in Winter 
Wed, Feb 1: 
Reading due: "Mother Tongue" by Amy Tan (handout) and Ideas and Aims, pp. 427-430, 
((Compound Sentences" 
Friday, Feb 3: 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct" section of the syllabus for ideas. 
In-class Writing and in-class reading on descriptive paragraph analysis p. 182 
Review grammar rule of the week 
WEEK FIVE 
Mon, Feb 6: 
ESSAY #1 DRAFT DUE of DRAMATIC SCENE, 3 paragraphs max 
Workshop as many as possible in class. 
Wed, Feb 8: 
Reading due: and Ideas and Aims, pp. 431-433, "Complex Sentences" 
Continue workshop 
Discuss in class some of the descriptive writing exercises from pages 153-161. 
Fri, Feb 10: Write at home 
Revise your dramatized scenes and begin work on the conclusion. First, though, 
read suggestions from the Writer's Path handout pp. 72-75 and choose one to do. 
Submit your revised work to the drop box on D2L by five that day. 
WEEK SIX 
Mon, Feb 13: 
Work due: Conclusion Paragraphs. Be sure that you have revised them one more time since 
Friday. 
Wed, Feb 15: 
ESSAY #1 DUE 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct" section of the syllabus for ideas. 
Review grammar rule of the week 
Assign new essay. 
Focus on Rhetorical Analysis 
i'1o (]ass: 
WEEK SEVEN 
Mon, Feb 20: 
Reading due: "Stop the Cyberbully" pp 141-146 and Ideas and Aims, pp. 434-435, 
"Compound-Complex Sentences" 
Focus: How does the writer build his case? 
Wed, Feb 22: 
Reading due: "Evaluate Sources" pp. 361-362. 
Writing due: Bring to class the editorial or essay that you want to write about. Submit to 
professor for approval. 
Discussion: credible sources 
If time, work on step 2 of writing assignment. 
Fri, Feb 24: 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct'' section of the syllabus for ideas. 
In-class Writing 
Review grammar rule of the week 
WEEK EIGHT 
Mon, Feb 27: 
Reading due: "Letter from Birmingham Jail" (handout) 
Grammar rule of the week: How to quote 
Wed, March 1: 
Continued discussion on Letter from Birmingham jail 
Ideas and Aims, pp. 441-444 "Appositives and Parallel Constructions" 
Fri, March 3: 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct" section of the syllabus for ideas. 
In-class Writing: Work on step 2 of your essay assignment. What technique did King do 
well that your essay writer could have improved on? 
Review grammar rule of the week 
WEEK NINE 
Mon, March 6: 
Work due: Up to Step #4 
Wed, March 8: 
Work due: First two pages 
In-class: Thesis work 
Fri, March 10: 
FINAL ESSAY #2 due 
WEEK TEN: SPRING BREAK MARCH 13-17 
Focus on the I-Search Essay 
WEEK ELEVEN 
Mon, March 20: 
Reading due: Barbara K..ingsolver essay "Stone Soup" (handout) 
Assign next essay 
Wed, March 22: 
Ideas and Aims, pp. 454-449 "Catch the Big Three" 
Fri, March 24: 
Work due: Handout on "catch the big three" 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
Sec the "College Conduct" section of the syllabus for ideas. 
In-class Writing: Brainstorming topics 
Review grammar rule of the week 
WEEK TulELVE 
Mon, March 27: 
Work due: Research proposal 
Reading due: Sample student essay "Cost of Food" (handout) 
Wed, March 29: 
Reading due: Ideas and Aims, pp. 461-463 "Avoid Shifts in Point of View and Verb 
Tense" plus sample student essay on Monsanto (found on D2L) 
Fri, March 31: 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct" section of the syllabus for ideas. 
In-class Writing: Research day 
Quiz on quoting in-class 
Review grammar rule of the week 
WEEK THIRTEEN 
Mon, April 3: 
Reading due: Sample student essay on PTSD (found on D2L) 
Wed, April 5: 
Reading due: "Bundle of Trouble," pp. 265-267 from Ideas and Aims, plus pp. 463-470 
"Avoid Shifts in Point of View and Verb Tense" continued. 
Sign up for conferences next week. 
Fri, April 7: 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct" section of the syllabus for ideas. 
In-class Writing: Turning research into writing 
Review grammar rule of the week 
WEEK FOlJRIBEN: CONFERENCE WEEK/INDIVIDUAL . .\ND ENGLISH STUDIES 
Mon, April 10: 
No class. Instead, meet with me privately in my office, CH 3745, with a finished draft of 
your essay at your scheduled time. 
at the conference. 
Fri, April 14: 
No class. Instead, meet with me privately in my office, CH 3745, with a finished draft of 
your essay at your scheduled time. 
WEEK FIFTEE"i 
Mon, April 17: 
Workshop for three volunteers: first two pages 
Wed, April 19: 
Reading due: Ideas and Aims, pp. 471-473 "Master Grammar" and essay TBA (I would like 
one of you to find an example of an I-Search essay that you have recently read. Ten points 
extra credit for the quiz portion of your grade will be given to the person who finds the 
essay that we read as a class.) 
Fri, April 21: 
Reading due: Ideas and Aims, pp. 474-476 "Master Grammar" continued 
Discussion: Come prepared to share which college behavior you succeeded in this week. 
See the "College Conduct" section of the syllabus for ideas. 
In-class Writing 
Review grammar rule of the week 
WEEK SIXTEEN 
Mon, April 24: Ideas and Aims, pp. 477-478 "Master Grammar" continued 
Work due: Problem paragraphs. Bring in one paragraph that is giving you trouble. Make 
sure that it is at least 5 sentences long. Make enough copies for the class to workshop. 
Wed, April 26: 
Ideas and Aims, pp. 479-482 "Master Grammar" continued 
FINAL ESSAY DUE: Bring two copies of your essay 
In-class Writing: Looking for grammatical errors 
Fri, April 28: 
FINAL ESSAY SUBMITTED 
